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Dear Parent / Guardian:

Welcome to the Parent Portal Manual! We want you to be able to easily check your child’s grades,
attendance progress and assignments. By following this manual, you should be able to self-navigate
the website. However, you may still have questions. Please email Rebecca Lahr at Heritage with
questions (rebecca.lahr@heritagetech.net) or call us at 612-668-4556.

Thanks,

All staff at Heritage
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NEW USER REGISTRATION

1. Go to http://www.mpls.k12.mn.us/Parents.html. (you can bookmark this website)
1. Click on Parent Portal
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2. On the right side of the screen, click “here” under Parent Portal Login
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5. Fill'in the following screen. The top part of the screen is for the PARENT information, and the bottom

part is for formaton STUDENT’ S i n

D) Create a User E) Create a password and confirm

Name password; must be at least 6 digits!
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First Name and Birth Date of Student
ADD INFORMATION FOR EACH
ADDITIONAL STUDENT
6. Click “Save” when you have fi ed in al

Add Rows

Clickon* Save”

7. There is a high chance that there may be an error when you save. If an error shows up and you are

unable to resolve it, please contact the school by email to assist you.
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Logging into the website

1. Go to http://www.mpls.k12.mn.us/Parents.html. (you can bookmark this website)
2. Click on Parent Portal
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3. On the right side of the screen, click “here” under Parent Portal Login

Parent Portal
Login
Click here4gTog in
to the parent portal.

“

Clicko n here”

4. Type in your username and password, and click “Sign-in”

User Name:

Password:
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Once you sign-in, you will see a "My Students” page that includes a list of all students you have linked to your

Parent account.

If a student’s name appears more than once, make sure that you are clicking on the name that has “Heritage
Science and Tech” assigned as their school. You may ignore the others.

Discovery Portal
- District: Minneapolis Public Schools
[

Year: 2010

aducation salutions development

Logout
Today's Date: 11/03/2009

My Students

MY STUDENTS » List

Elank page information.

Mame Student ID YIS Birth Date Gender Schoal .
I [ B I = HERTAGE SCENCE ANDT | 8nore this
ECH " student profile
B By s BASIC SKLLS 44— |
ECH
Rows1-3o0f3
Clear
INFORMATION




ASSIGNMENTS
To check your student’s assignments:

1. Click on the student whose attendance you would like to check. If a student is listed twice, make sure to
click on the name whose school is “Heritage Science and Tech”

Discovery Portal Logout
™ District: Minneapolis Public Schools Today's Date: 11/03/2009
h Year: 2010

education salutions development

My Students

MY STUDENTS » List

_ Mame Student ID YIS Birth Date Gender School
I = HERITAGE SCIENCE AND T
ECH
I = BASIC SKILLS-4
_ [ HERITAGE SCIENCE AND T
_ -
_ e

Click on a student name

2. When you click on a student name, it will automatically go to the “Assignments” page, and there will be a
summary for each class and the corresponding grade.

ASSIGNKMENT SUMMARY » Search
Reporting Period : |FINAE w

ASSIGNMENT SUMMARY = Details

Total Unex, Ex.
Prd, Course - Section Motes Teacher % Grade Abs. Abs. Abs, Tardies

1-1  AVIDS- (62231 B O'CONMELL, ELISAB 8500 B 2 1 1 o=
ETH
2-2  PHYEDS3-(0782-1) B SELESKIE, KATHRY 9516 A 1 1 0 0
M
2-2  ARABIC & - (3010-5) B OSKMAN, MOHAMED 7949 C+ 1 0 1 1]
3-3  ALGEBRA 1-(04101-2) B GADALLA, ABRAH 7040 C- 1 0 1 0
AN
4-4  PHYSICAL & EARTH SCIENC B LOEHLIN, RAYMON 8547 B 0 0 0 1]
E - (5040-1) D
5.5 ADVISORY - (0006-4) B CHIDTHACHACK, S 2400 B 4 3 1 0
OUSADA
§-5  WORLD GEOGRAPHY - (201 B O'COMNMELL, ELISAB 5965 F 1 0 1 1]
0-21 ETH
7-7 | ANGUAGE ARTS 8- (1810- 5 SALD. CATHLEEN 7327 _C 2 1 1 10




3. To see a detailed report of the students grade in each class, click on “Detail”

Click on “Det

Transcripts

a. Click on the drop down menu to see all assignments in each class

I ASSIGMMENT IMFO = Criteria
I Show Assignments:| 1-QTRA1 W | Courze - Section: | ADVISORY - (0006/4)

Click on Class N ADVISORY - (0006/4)
_I_Wm 5

) ALGEBRA 1 - (0410142)
to view Teacher: CHIDTHACHACK, S0U ﬁ ARABIC & - (30145)
Average: 84.00 % Grade: AVID & - (5383/M1)

e

= S LANGUAGE ARTS 8- (1810/2)
* CLASSWORK
ASSIGNMENT INFO \ PHY ED & - (0782/1)
Weight: 25% Score: 420.00 Points: PHYSICAL & EARTH SCIENCE - (S040/1)

WORLD GEOGRAPHY - (201042}

Due Date Title Score
09/04/200% PARA1 40.00 40 10000 A
09/M11/200% PARZ 30.00 30 10000 A
09/18/200% PAR3Z s0.00 50 100,00 A
I925/200% PAR4 30.00 40 7oo0 C
10M02/200%  PARS 30.00 40 7500 C
10/09200%  PARS 20.00 100 20.00 B-
10/14/200% PART 100.00 100 100.00 A
103002008  Pard &80.00 100 g0.00 D-




ATTENDANCE

A) After you have chosen the student whose attendance you would like to view, click on “Attendance”

Discovery Portal Logout
™ District: Minneapolis Public Schools Today's Date: 11/03/2009
h Year: 2010

aducation salutions development

My Students

MY STUDENTS » List

Mame Student IDD YIS Birth Date Gender School

_ - [} _ [ HERITAGE SCIENCE AND T
ECH

I I I = BASIC SKILLS-4

- ] _ [ HERITAGE SCIENCE AND T
ECH
Rows 1-3of \
A) Click on a student name %

INFORMATION
Blank page information,

)4

B) Click on “At

B) Choose the month to view for attendance from the drop-down menu.

CALENDAR ATTENDAMCE » Search

MonthMear: | November - 2005 A

August - 2009
CALENDAR ATTEND September - 2009

M T |October- 2009 'WwW R F M T WRF M T WR F M
Period 2 - November - 2009 | 11 1Z 13 16 17 18 19 20 23 24 25 26 27 30
December - 2009
January - 2010
February - 2010
March - 2010
April - 2010
May - 2010
Q June - 2010
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C) Attendance is shown in codes. Below are some of the popular codes you will see. If you have a question
on a code’s meaning, please call us at the school. 612-668-4556
A = School Activity
U = Unexcused
Q = Unexcused tardy
L = Excused tardy
I = Iliness / Sickness



CHECKING GRADES
You may check you student’s grades by following these directions.

A) Click on the student name whose grades you would like to see, then click on “Grades.”

Discovery Portal Logout
™ District: Minneapolis Public Schools Today's Date: 110372009
o Year: 2010

education salutions development

m " Students

MName Student ID YIS Birth Date Gender School
_ - [ _ [} HERITAGE SCIENCE AND T

ECH
I I = I = BASIC SKILLS-4

ECH
Rows NG of 3 \

. Clear
B) Click on a student name

INFORMATION
Blank page informaticn.

v

A) Click on “Gr
LOGOUT

B) “Class Grades” will show up immediately. In this picture, there are no grades because a grading period
had not yet been completed and grades have not yet been posted.

Grades > Class Grades

(]

Grades
Course-5Sec Period GP1 GR2 Fnl Art Crd
6338 -1 1-1
Performance AVID &
Progress 3010-5 2-2
ARABIC 8
PHY ED &
ALGEBRA 1
PHYSICAL & EARTH SCIENCE
D006 - 4 5-5
2010-2 6-6
Course Request | AMRIIARE ADTC 8
Rows 1-Gofd
]

10



C) To see grades when a grading period has not yet been posted, click on “Progress” to see the student’s
academic progress in a class.

Grac

Grades /
Co
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=24

Performance AV
Progress 30
AR
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D) Here is what it will look like once you select the “Progress Date” period from the drop-down box:

PROGRESS BY STUDENT = Search
* Progress Date: (=il
PROGRESS BY STUDEMT = List
Courze ID Sec. PC1 PC3 PCS Grade
Courze Title PCZ PC4 Cmd.
0006 4 4]
ADVISORY
0va2 1 A
PHY ED &
4240 1 C
MATH 8
1810 2
LANGUAGE ARTS
]
2010 2 D-
WORLD GEOGRAP L
HY
3010 5 F
ARABIC &
L5040 1 E IE‘

Rows 1 -8o0fd



