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Dear Parent / Guardian: 

Welcome to the Parent Portal Manual!  We want you to be able to easily check your child’s grades, 

attendance progress and assignments.  By following this manual, you should be able to self-navigate 

the website.  However, you may still have questions.  Please email Rebecca Lahr at Heritage with 

questions (rebecca.lahr@heritagetech.net) or call us at 612-668-4556. 

Thanks, 

All staff at Heritage 
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NEW USER REGISTRATION 

1. Go to http://www.mpls.k12.mn.us/Parents.html.  (you can bookmark this website) 

1. Click on Parent Portal  

 
2. On the right side of the screen, click “here” under Parent Portal Login 

 
3. Click on “NEW USER REGISTRATION” 

 
4. Click “I ACCEPT” to the user agreement 

  

Click on “New User Registration” 

Click on “Parent Portal” 

Click on “here” 

http://www.mpls.k12.mn.us/Parents.html
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5. Fill in the following screen.  The top part of the screen is for the PARENT information, and the bottom 

part is for the STUDENT’S information   

 

 

  

  

  

  

  

  

  

  

  

  

  

  

  

 

 

 

 

 

 

6. Click “Save” when you have filled in all of the information 

 
 

 

 

7. There is a high chance that there may be an error when you save.  If an error shows up and you are 

unable to resolve it, please contact the school by email to assist you. 

 

  

D) Create a User 

Name 

E) Create a password and confirm 

password; must be at least 6 digits! 

C) Insert your Last Name 

and First Name 

B) Insert your email 

address 

A) Add Student ID number, Last Name, 

First Name and Birth Date of Student 

ADD INFORMATION FOR EACH 

ADDITIONAL STUDENT 

Click on “Save” 



5 
 

Logging into the website 

1. Go to http://www.mpls.k12.mn.us/Parents.html.  (you can bookmark this website) 

2. Click on Parent Portal 

 

3. On the right side of the screen, click “here” under Parent Portal Login 

 
 

4. Type in your username and password, and click “Sign-in” 

 

  

Click on “Parent Portal” 

Click on “here” 

Click on “Sign-in” 

http://www.mpls.k12.mn.us/Parents.html
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Once you sign-in, you will see a “My Students” page that includes a list of all students you have linked to your 

Parent account. 

If  a student’s name appears more than once, make sure that you are clicking on the name that has “Heritage 

Science and Tech” assigned as their school.  You may ignore the others. 

 

  

Ignore this 

student profile 
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ASSIGNMENTS 

To check your student’s assignments: 

1. Click on the student whose attendance you would like to check.  If a student is listed twice, make sure to 

click on the name whose school is “Heritage Science and Tech” 

 

2. When you click on a student name, it will automatically go to the “Assignments” page, and there will be a 

summary for each class and the corresponding grade. 

 

Click on a student name 
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3. To see a detailed report of the students grade in each class, click on “Detail” 

 
a. Click on the drop down menu to see all assignments in each class 

 

  

Click on “Detail” 

Click on Class 

to view 
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ATTENDANCE 

A) After you have chosen the student whose attendance you would like to view, click on “Attendance”  

 

B) Choose the month to view for attendance from the drop-down menu. 

 
C) Attendance is shown in codes.  Below are some of the popular codes you will see.  If you have a question 

on a code’s meaning, please call us at the school. 612-668-4556 

A = School Activity 

U = Unexcused 

Q = Unexcused tardy 

L = Excused tardy 

I = Illness / Sickness 

A) Click on a student name 

B) Click on “Attendance” 
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CHECKING GRADES 

You may check you student’s grades by following these directions. 

A) Click on the student name whose grades you would like to see, then click on “Grades.” 

 

 

B) “Class Grades” will show up immediately.  In this picture, there are no grades because a grading period 

had not yet been completed and grades have not yet been posted. 

 

 

A) Click on “Grades” 

B) Click on a student name 
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C) To see grades when a grading period has not yet been posted, click on “Progress” to see the student’s 

academic progress in a class. 

 
 

D) Here is what it will look like once you select the “Progress Date” period from the drop-down box: 

 

Click on “Progress” 


